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ENGLISH

Notice Inviting Tender (NIT)
Request for Proposals (RFP)

For Skills Development of Youth in Sindh

Phase-XVII (2026-27)
Private Sector Training Wing (PSTW), BBSHRRDB

This guide walks a training institute through every stage of submitting a proposal for Phase-XVII on the e-Pak Acquisition
& Disposal System (EPADS) — from first-time vendor registration through to tracking your submission after it is uploaded.
Sealed physical proposals are not accepted; EPADS is the only valid submission channel. This guide is for orientation only
— the RFP document (BBSHRRDB/Proc/Phase-XV11/2026-27) remains the governing document in case of any
discrepancy.

Procurement ref. Submission mode Closing Opening
BBSHRRDB/Proc/Phase- EPADS only Fri 4 Sep, 12:00 Noon Fri 4 Sep, 12:30 PM
XVI11/2026-27

[ Step 1 - One-time setup

Register your institute on EPADS

Create your organization’s Vendor account on the Sindh e-procurement portal.

* Visit sindh.eprocure.gov.pk and select “Register as Vendor.”

» Choose the vendor category: Training Institute / Service Provider.

+ Enter your organization’s legal name, type (Company, Trust, Society, or NGO), registered address, and district.
* Provide your NTN (National Tax Number) and SRB (Sindh Revenue Board) registration number.

 Upload your registration/affiliation certificate, NTN certificate, SRB certificate, and the CNIC of your authorized
representative.

 Submit the form for SPPRA approval.

Approval typically takes 2—3 working days — start this step well before the closing date.

O Step 2 - One-time setup

Obtain your Vendor ID & login
Activate your account once SPPRA approves your registration.

 You will receive an email with your Vendor ID and a temporary password.

» Log in and change your password immediately.

Complete your vendor profile, including the trade/service categories relevant to your institute.

Add your bank account details — required for bid security and future payment processing.

Add an active focal-person email address. All EPADS notifications are sent here, so check it regularly.

Keep your login credentials confidential. Do not share your VVendor ID or password with anyone outside your
organization.

O Step 3
Locate & download the Phase-XVII RFP

Find the tender and download the complete bidding document, free of cost.

« From your vendor dashboard, go to “Open Procurement Opportunities.”
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» Search using the procurement reference BBSHRRDB/Proc/Phase-XV11/2026-27, or the keywords
“BBSHRRDB” / “Skill Development Phase XVIL.”

» Open the listing and download the full RFP, the district-wise & trade-wise lot schedule (Annexure II), and the
trade qualification requirements (Annexure 1).

» The same documents are mirrored on www.bbshrrdb.gos.pk and www.pprasindh.gov.pk for reference.

» Read the complete RFP carefully before you begin preparing your proposal.

O Step 4

Review trades, rates & eligibility
Confirm which lots you qualify for and gather your supporting documents.

» Check Annexure | for the Level, duration, trainee entry qualification and minimum tutor’s qualification of
each trade you intend to bid for.

» Note the Board-approved per-trainee rate for each trade — rates are fixed and non-negotiable.
* Identify which districts and lots (Annexure IT) match your institute’s location and capacity.

» Gather mandatory eligibility documents: registration/affiliation certificate, audited accounts (last 3 years), income
tax returns, SRB certificate, and the non-blacklisting undertaking on Rs. 100/- stamp paper.

» For CBTA trades, confirm your proposed trainers meet the CBTA-specific tutor requirements described in the
RFP.

O Step 5

Prepare your Technical & Financial proposals
Complete the standard forms — one set per trade/lot you are bidding for.

+ Technical Proposal (Envelope-A): Form TECH-1, Part TA (institute profile), Part TB (eligibility), Part TC
(technical details TC.I-TC.VI), and CVs of all proposed trainers.

 Financial Proposal (Envelope-B): Form FIN-1, Summary of Cost (FA), and Cost Breakup (FB) — quoted strictly
at the Board-approved rate.

« Prepare a separate Technical and Financial set for each trade/lot you are applying for.
» Convert every document to PDF, and ensure each is signed and stamped by your authorized representative.

« Label files clearly, e.g. TechProposal_Karachi-Central_AutomobileTechnology.pdf

Never include pricing or financial information anywhere in the Technical Proposal — this will result in rejection.

[ Step 6

Arrange your Pay Orders
Two separate Pay Orders are required — document fee and bid security.

* RFP document fee: Rs. 1,000/- (non-refundable), Pay Order in favour of Secretary-BBSHRRDB.

« Bid security: 2% of your total quoted bid amount, Pay Order in favour of Secretary-BBSHRRDB.

« Scan both Pay Orders clearly — these scans are uploaded together with your Technical Proposal on EPADS.
» Write your institute name and the trade(s) applied for on the back of each Pay Order.

« Deliver the original Pay Orders in person to: Procurement Section, BBSHRRDB, 5th Floor, State Life Building
No. 3, Dr. Ziauddin Ahmed Road, Karachi — before the opening of Technical Proposals.

Proposals are rejected if the scanned Pay Orders are missing on EPADS, or if the originals do not reach the Procurement
Section before technical opening.
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O Step 7 - Final
Submit on EPADS & track your application

Upload both envelopes before the deadline and monitor your status.

* Log in to EPADS and open the Phase-XVII procurement listing, then select “Submit Proposal / Bid.”

» Envelope-A (Technical): upload all technical documents, plus scanned Pay Orders, labelled by trade, institute and
district.

» Envelope-B (Financial): upload all financial documents. This stays encrypted until technical evaluation is
complete.

» Review every uploaded file, then click Submit — retain the EPADS acknowledgement number for your records.
» Submit well before 12:00 Noon, Friday 4 September 2026 — EPADS rejects late submissions automatically.

» Check your registered email and the EPADS dashboard regularly for corrigenda, clarifications, and results.
Technical Proposals open at 12:30 PM on 4 September 2026 at the BBSHRRDB office; bidders or representatives
may attend.

All clarification requests must go through the EPADS portal — queries by phone, email or WhatsApp will not be
entertained.

Key dates to remember

Proposal closing date & time Proposal opening date & time
12:00 Noon, Friday 4 September 2026 12:30 PM, Friday 4 September 2026

[
RFP document fee Bid security
Rs. 1,000/- (non-refundable) 2% of quoted bid value

EPADS TECHNICAL SUPPORT PROCUREMENT QUERIES

SPPRA helpdesk BBSHRRDB Procurement Section
051-111-137-237 +92 (21) 99201005-7
epadshelp@ppra.org.pk procurementdeptbbshrrdb@gmail.com
sindh.eprocure.gov.pk www.bbshrrdb.gos.pk

This guideline supplements the RFP / Bidding Document for Phase-XVII (2026-27), Ref: BBSHRRDB/Proc/Phase-XV11/2026-27, issued by the Benazir Bhutto
Shaheed Human Resource Research & Development Board under the Private Sector Training Wing. All clarification requests must be routed through the EPADS
portal. In case of any discrepancy between this guideline and the RFP document, the RFP document shall prevail.

© 2026 Benazir Bhutto Shaheed Human Resource Research & Development Board, Government of Sindh.
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